ORDINANCE NO. 68

CITY OF GREENBUSH

AN ORDINANCE RELATING TO THE FIRE DEPARTMENT AND ESTABLISHING A BASIC
PERSONNEL POLICY.

THE CITY COUNCIL OF THE CITY OF GREENBUSH DOES ORDAIN:

Section 1. Definitions.. Unless the context clearly indicates otherwise, the words, combination of words, terms, and phrases
as used in this Ordinance shall have the meanings set forth in the following subdivisions.

Subd. 1. Day Time” shall mean the hours of 0600 to 1800 (6:00 a.m. - 6:00 p.m..).

Subd. 2. “Firefighter” shall mean and include any permanent, non-probationary member of the Greenbush Fire Department,
including all officers.. A “firefighter” may also be a First Responder.

Subd. 3. “In-Active Status” shall mean not in compliance with training, participation or health requirements of this

Ordinance or Department Rules and Regulations authorized therein. An in-active member of the Fire Department is not a member in
good standing.

Subd. 4. “*Member in Good Standing” shall mean ay member of the Fire Department, who continues to meet all training,
participation and health requirements of this Ordinance and the Fire Department Rules and Regulations.

Subd. 5. “Night Time” shall mean the hours of 1800 to 0600 (6:00 p.m. - 6:00 a.m.)
Subd. 6. “Officer” shall mean a Firefighter who has been duly appointed to and continues to maintain a position of a
supervisory capacity in the Fire Department, including the Chief, and designated officer supervisory positions recommended by the

Chief and approved by the City Council.

Subd. 7. “Probationary Firefighter” shall mean a Firefighter who has not yet completed his/her probationary period in
accordance with this Ordinance.

Subd. 8. “Volunteer” shall mean any member of the Fire Department that is appointed to the Fire Department by the City
Council under provisions of this Ordinance. A person appointed to the Fire Department by the Council under city Personnel Policy
shall not be considered a volunteer.

Section 2. Fire Department Organization. There is hereby continued in this municipality and for its benefit a Fire
Department, the purpose of which is to respond to fires and other emergencies, and to prevent fires through enforcement of fire codes,

investigation of fires, and through providing fire safety education to the public.

Subd. 1. The Fire Department shall be administered by an Officer known as the Fire Chief who shall perform the duties of
both Fire Chief and Fire Marshal.

Suhd. 2. The Fire Department shall have officers subordinate to the Fire Chief as more fully described in the Fire
Department Rules and Regulations.

Subd. 3. The Fire Department shall have as many Volunteer Firefighters as the City Council deems necessary, provided the
total number of volunteer positions in the Fire Department including Officers, Firefighters and Probationary Firefighters shall not be
less than twenty-five (25) nor more than thirty (30).

Subd. 4. Only the following positions may be filled by the same person:

(a) The positions of Fire Chief and Fire Marshal.

(b) The positions of Firefighter and any officer.

Subd. 5. The Fire Department chain of command shall be defined in the Fire Department Rules and Regulations.



Subd. 6. Subject to the provisions of Subd. 4 above, the Fire Chief may recommend to the City mayor appointment of any
person to fill any position. The City Council shall have the discretion, to exercise as it shall see fit, to fill or leave vacant any position.

Subd. 7. A division of the Fire Department known as the Fire Prevention Bureau shall also be governed by this Ordinance.
Section 3. Appointment of Fire Chief. The Fire Chief shall be appointed by the Council upon the recommendation of the City Mayor.

Section 4. Duties of the Fire Chief. The Fire Chief shall be responsible to the City Council, under direction of the City Mayor, for the
following:

Subd. 1. Planning, directing and coordinating all activities of the Fire Department including, but not limited to, fire
protection, fire prevention and educational services, training, and safety.

Subd. 2. Preparation and administration of the Fire Department Budget.

Subd. 3. Communication of Departmental objectives, policies and procedures to members of the Department and to the
public.
Subd. 4. Enforcement of ordinances or other laws directed toward fire prevention.

Subd. 5. Inspecting, or causing to be inspected, any and all premises and ordering or causing the abatement or removal of all
fire hazards. Pursuant to such power to cause to be inspected all premises, s/he shall have the authority to obtain search warrants if
such are necessary to accomplish the inspection; provided, that the applicable constitutional requirements relating to the procurement
of such search warrants in effect at the time of the inspection are met.

Subd. 6. Investigating, or causing to be investigated, the cause, origin, and circumstances of each fire occurring within the
corporate limits of this municipality by which property has been destroyed or damage exceeds one hundred dollars ($100.00) except
that all fires of unknown origin shall he investigated; and s/he shall especially make investigation as to whether the fire was the result
of carelessness, accident, or design. All investigations shall begin within at least two (2) days of the occurrence of the fire.

Subd. 7. Making such reports as may, from time to time, be required by the State Fire Marshal, the City Mayor, or the
Council.

Subd. 8. Recommending Fire Department Rules and Regulations pursuant to Section 16 to the City Council for approval.
Said Rules and Regulations shall define, but shall not be limited to, the chain of command, job descriptions, training participation and
health requirements and discipline.

Subd. 9. Recommending administrative and operational policies of the Fire Department to the City Council for approval as
s’/he deems necessary.

Subd. 10. Performance of such other functions as are necessary to properly administer and to insure the efficient and safe
operation of the Fire Department.

Section 5. Qualifications and Appointment of Personnel.

Subd. 1. Except as otherwise provided herein, the City Council shall appoint, promote, suspend or remove members of the
Fire Department. The Council may, in its discretion, consider through the Mayor, the recommendations of the Fire Chief in these
matters.

Subd. 2. All members of the Fire Department shall be qualified to perform their administrative and firefighting duties.

(a) Personnel, when appointed to active service, shall be not less than eighteen (18) years of age, shall meet
the physical examination requirements of Section 6 and shall meet the minimum physical fitness requirements established by the Fire
Department Rules and Regulations.

(b) In addition, when applicable, all Volunteer Probationary Firefighters and Volunteer Firefighters appointed
to the Fire Department shall meet the requirements of Minnesota Statutes for active membership in the Firefighters Relief Association
and shall meet the current requirements of membership in the Firefighters Relief Association.

)



Subd. 3. All volunteer Firefighters and volunteer Probationary Firefighters shall reside in such a location as to be able to
arrive at the fire station within the time specified by the Fire Chief as timed in fair weather and having regard for all applicable speed
limits and traffic regulations.

(a) After the effective date of this ordinance:

(n Each person achieving the status of voluntary Firefighter or volunteer Probationary Firefighter
shall comply with the provisions of this Subd. 3 within six (6) months after achieving such status.

2) Any person who is presently a volunteer Firefighter or volunteer Probationary Firefighter, who
moves his or her residence, shall immediately comply with the provisions of this Subd. 3.

(b) Failure to comply with the provisions of this Subd. 3 shall be deemed to be a voluntary resignation from
the Fire Department.

(c) Exceptions to the ordinance may be granted upon a finding by the City Council of special circumstances
and a finding that an undue hardship will not exist to the citizens of Greenbush. Exceptions shall require a majority vote of the entire
Council.

(d) Place of residence shall be where the volunteer Firefighter or volunteer Probationary Firefighter lives with
other members of his or her immediate family, where that person would be entitled to become a registered voter, or where that person
would be allowed to declare the place where he or she is living as homestead property for real estate tax purposes -

Subd. 4. When appointed Firefighters (including those who are probationary and permanent) shall be designated as daytime
or nighttime Firefighters based primarily on their hours of availability to respond to emergency incidents.

(a) Persons hired to the Fire Department shall be bound to their daytime or nighttime designation for a period of
Five (5) years after appointment to the Fire Department.

(b) If their availability to respond to emergency incidents should change within the five (5) year period, they
may be placed on an in—active status unless there is a position open for the new status at the station to which s/he is assigned.

Section 6. Physical Examination. Each applicant, before appointment as a Probationary Firefighter, shall undergo a thorough physical
examination by a licensed doctor of medicine. Said doctor shall submit a written report of said physical condition to the Fire Chief.
Applicant will be required to pay for his/her own physical examination expenses.

Subd. I. Said report shall contain a statement whether or not, in the opinion of the physician, there is any evidence of
myocardjtjs, coronary sclerosis, or pneumonia or its sequel in the applicant at the time of his/her examination, and whether the
applicant is able to perform the duties that Firefighters are reasonably expected to perform.

Subd. 2. All Probationary Firefighters and Firefighters may be periodically required to undergo physical examination by a
City-approved doctor and at the City’s expense and to meet minimum health and/or physical fitness requirements established in the
Fire Department Rules and Regulations. Failure to meet the established health and/or physical fitness requirements within a prescribed
time period shall e grounds for placement in an in—active status until all requirements can be met or shall be grounds for dismissal
from the Fire Department.

Subd. 3. Summaries or conclusions of any report of any examination referred to above shall be retained and permanently
kept in the files of the Fire Department. Details of a physical exam including, but not limited to physician narrative of the exam,
laboratory tests, and x—ray interpretation shall be retained by the Fire Department physician. All such information, whether in
summary or detail form, shall be considered private personnel data on individuals.

Section 7. Hepatitis B Virus Vaccine. All Probationary firefighters and firefighters will be offered the hepatitis B virus vaccination.
The City will pay for this hepatitis B vaccination. If any firefighter refuses to be vaccinated against the hepatitis B virus, the firefighter
will be required to sign a waiver.

Section 8. Probationary Period. The initial appointment of any applicant to the Fire Department shall be as a Probationary Firefighter.
Before being considered for appointment as a Firefighter, a Probationary Firefighter shall actively serve on the Department for twelve
(12) months after the Fire Chief has reported to the City Council that the Probationary Firefighter has completed adequate fire service
training so as to enable said Probationary Firefighter to respond to fire calls.



Subd. 1. During the probationary period, the Probationary Firefighter can and shall receive training and guidance in order to
help him/her adjust effectively to the position. A Probationary Firefighter must satisfactorily complete the City’s required course of
instruction for Probationary Firefighters during his/her probationary period.

(a) The Fire Chief may waive the required training and/or course of Instruction if s/he is convinced that the
applicant has successfully completed the same or equivalent training or instruction.

(b) At any time during the probationary period, the Chief may require such an applicant to begin and
successfully complete any portion or all of any such training or instruction previously waived.

Subd. 2. Each Probationary Firefighter shall undergo an evaluation every three (3) months of such service commencing three
(3) months after s/he begins responding to fire calls. Each evaluation will be discussed with the Probationary Firefighter and shall
cover, but not be limited to, his/her understanding of the work, the quality and quantity of work, and the persons attitude,
dependability, initiative, work objectives, and progress.

Subd. 3. If during the probationary period the Probationary Firefighter is not meeting Department standards for the position,
s/he may be discharged at the discretion of the Fire Chief with approval of the City Council.

Subd. 4. Upon successful completion of the probationary period and the favorable written recommendation of the Fire Chief
and recommendation from the Mayor, a Probationary Firefighter may be recommended to the City Council for appointment as a
Firefighter.

Section 9. Participation Requirements. All duly appointed Volunteer Firefighters of the Fire Department shall meet all fire call,
training and health/fitness participation requirements as listed in the Fire Department Rules and Regulations. Such requirements shall
include, but not be limited to, percentage of attendance requirements for fire calls and departmental training activities, completion of
other required training, and participation in annual health/fitness examinations. Failure to meet minimum participation requirements
shall be cause for termination from the Fire Department.

Section 10. Promotion. Firefighters shall meet requirements and compete for promotions within the Fire Department as defined in the
Fire Department Rules and Regulations.

Subd. 1. The Fire Chief shall recommend to the City Council candidates for appointment to officer positions in the Fire
Department as allowed in the Fire Department Rules and Regulations.

Subd. 2. Officers shall serve a probationary period of twelve (12) months commencing with appointment by the City
Council. During said probationary period, each such Officer shall receive quarterly evaluations by a superior officer. Each evaluation
will be discussed with the Probationary Officer and shall cover, but not be limited to, his/her understanding of the work, the quality
and quantity of work, and the persons attitude, dependability, initiative, work objectives, and progress.

Subd. 3. If during the probationary period the Probationary Officer is not meeting Department standards for the position, s/he
may be returned to the position of Firefighter at the discretion of the Fire Chief with approval of the City Council.

Subd. 4. Upon successful completion of the probationary period and the favorable written recommendation of the Fire Chief,
a Probationary Officer may be presented to the City Council for appointment as an Officer.

Subd. 5. All Officers of the Fire Department above the rank of Firefighter shall be appointed by the City Council two (2)
year terms at the sole discretion of the City Council after the said Council has considered the current recommendations of the Fire
Chief and the City Mayor.

(a) Officers wishing to be considered for reappointment shall participate in examinations for each respective
Officer position along with other qualified members of the Fire Department as provided by the Fire Department Rules and
Regulations.

Section 11. Authority and Duties of Fire Department Personnel.

Subd. 1. All members of the Fire Department shall perform such duties and functions as are prescribed in their job
descriptions in the Fire Department Rules and Regulations and as approved by the City Council.

Subd. 2. In the absence or disability of the Fire Chief, the next ranking officer as defined in the Fire Department Rules and
Regulations shall perform all of the functions and exercise all of the authority of the Fire Chief.



Subd. 3. During short periods of absence from the City, the Fire Chief may designate an Acting Fire Chief who shall assume
responsibility for all operational activities of the Fire Department. The Fire Chief may also designate a separate Acting Fire Marshal
who shall assume responsibility of the inspection/prevention activities of the Fire Department. For periods of absence longer than
thirty (30) days, the City Council shall approve the appointment of an Acting Fire Chief and/or Acting Fire Marshal.

Section 12. Limited Duty Assignment. The Fire Chief shall have the authority to assign Firefighters and Probationary Firefighters to
limited duty firefighting duties only for reasons and such periods of time as he deems appropriate for the protection of the health,
safety or welfare of the Fire Department or public. If said assignments continue for more than thirty (30) days, the City Council must
approve the continued assignment.

Subd. 1. The Fire Chief shall determine the nature and extent of limited duty firefighting duties appropriate for each
individual assigned to such duties.

Subd. 2. Unless specifically assigned by the Fire Chief to limited firefighting duties, or unless otherwise restricted by another
provision of this Ordinance, each Firefighter and Probationary Firefighter shall be deemed available for all firefighting duties and
responsibilities.

Section 13. Leave of Absence. Any Firefighter (including Probationary Firefighters and Firefighters) may request a leave of absence
from active duty on the Fire Department. Such requests shall be in writing and presented to the Fire Chief who shall recommend
approval or disapproval to the City Council.

Subd. 1. Leave of absence may be granted for personal, family, or medical reasons and shall not exceed ninety (90) days
except in the case of medical leave.

Subd. 2 All requests for medical leave of absence shall be accompanied by a written statement from a physician stating that
the Probationary Firefighter or Firefighter is not able to fight fires for some specified period of time. Additional statements from the
physician may be required by the Fire Chief at reasonable intervals to document that the individual is still not able to return to
firefighting duties.

(a) Medical leave of absence may, at the discretion of the Fire Chief, be granted for any period of time.

(b) The Fire Chief may, for medical reasons, only when it is determined it is in the best interests of a Firefighter
and/or the City, impose an involuntary leave of absence upon any member of the Fire Department. If a Firefighter seeks a second
opinion, the City shall pay for the medical reexamination and opinion.

() The Firefighter or Probationary Firefighter, upon whom an involuntary leave of absence has been
imposed. shall have the right to make a written appeal of such a leave to the City Council within fifteen (15) days of its order.

(2) The appeal shall be heard by the City Council at its next regular Council meeting held at least
seven (7) days and not more than thirty (30) days from the day the City receives the written appeal.

Subd. 3. Any Firefighter or Probationary Firefighter who returns to duty following a medical leave in excess of ninety (90)
days may. at the discretion of the Fire Chief, be required to take a physical examination at the City’s expense before returning to
active duty.

Subd. 4. During an approved leave of absence, no person shall receive service credit to be applied to probationary service as
a Firefighter or as a Fire Officer.

Section 14. Compensation. (Reserved for future use)

Section 15. Termination and Discipline.

Subd. 1. Firefighters and Probationary Firefighters wishing to voluntarily leave the Fire Department in good standing shall
file a written resignation with the Fire Chief. Said resignation shall state an effective date for the resignation. All City equipment shall
be surrendered by the resigning person prior to the effective date of the resignation. The Fire Chief shall forward said resignation to
the City Council for action at its next regularly scheduled meeting.



Subd. 2. Disciplinary action may result upon evidence that a Firefighter or Probationary Firefighter has committed any of the
acts described in the Fire Department Rules and Regulations as causes for disciplinary action.

(a) Disciplinary action may consist of a verbal reprimand or written reprimand by a Fire Officer or the Fire
Chief to any Probationary Firefighter, Firefighter or Fire Officer. In the case of a written reprimand, it shall be filed in the personnel
file maintained for each member of the Fire Department. The person receiving the reprimand shall have the opportunity to place a
written rebuttal with the reprimand.

(b) Disciplinary action may also consist of suspension or discharge as deemed appropriate by the City Council.
If the suspension is found to be unjustified, the Firefighter will be reinstated with the right to receive full pay from and after
reinstatement.

(hH The Fire Chief may upon notice to the Firefighter, but without prior consultation with others,
suspend a Firefighter for up to ninety (90) days pursuant to and for reasons set forth in this Subdivision. Written notice of any
suspension shall be delivered to the Firefighter’s last known residence address and the Firefighter shall immediately surrender all City
equipment upon suspension.

2) Such a suspension shall remain in full force and effect until and unless modified or canceled by the
Council.

3) A firefighter wishing to appeal such a suspension shall have the right to make written appeal to the
City Council within fifteen (15) days of the suspension order. The appeal shall be heard by the City Council at its next regular Council
Meeting held at least seven (7) days and not more than thirty (30) days from the day the City receives the written appeal.

(c) If the Firefighter being disciplined delivers a written request to the Chief within twenty-four (24) hours of
the disciplinary action, the Chief shall present the disciplinary action to the Review Committee for its comments before the action is
Bent to the City Council for final decision.

(d) Suspension or discharge shall only be for cause and pursuant to procedures and policies set forth in the
Rules and Regulations of the Fire Department, and this Ordinance.

Section 16. Rules and Regulations.

Subd. 1. The Fire Chief, after consultation with the Fire Officers and Review Committee, shall recommend to the City mayor
for approval by the City Council a set of Rules and Regulations for the operation and administration of the Fire Department. Such
Rules and Regulations shall include, but shall not be limited to, rules of conduct, health and fitness requirements, fire call and training
participation requirements, discipline, job descriptions and appointments thereto, and the organizational structure of the Fire
Department.

Subd. 2. The Fire Chief shall also prepare internal administrative policies and operational procedures as s/he deems
necessary for the efficient operation of the Fire Department. Said internal administrative and operational policies and procedures shall
not he subject to Council ratification.

Subd. 3. The City’s Personnel Policies do not apply to Firefighters in their capacity as such. However any other person
hired by the City to work in the Fire Department, primarily on a salaried or hourly basis and not required by terms of employment to
respond to fire calls or other emergencies outside their normal working hours, shall be governed by the City’s Personnel Policies as
well as Rules and Regulations of the Fire Department. Any conflict between the said policies and the said Rules and Regulations shall
be resolved in favor of the City’s Personnel Policies.

Section 17. Review Committee.

The Fire Department shall maintain a Review Committee chaired by the Fire Chief, and made up of a representative from the
City’s fire station, a representative of the Fire Officers and a representative of the Board of Trustees. The Mayor and the Council
Committee Member and/or liaison to the Fire Department may be ex- officio non-voting members of said Committee.

Subd. 1. The Review Committee shall have the following powers:

(a) Review and make recommendations regarding proposed changes in the Greenbush City Ordinance affecting






